
User Guide – Declare Academic Travel/Internship

MyEduRec Navigator : Home >Academics > Graduate Research
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Upon clicking Submit button, you will see 

an Acknowledgement page.
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Click on Submit a New 

Declaration
4

System will auto populate the 

information. Ensure that you are 

making declaration under the correct 

degree programme.



Choose 

from the 

drop-down 

options 

available
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5

Actual start 

and end date 

of event.
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7 Use magnifying glass to search for 

country code

If the event is held locally in Singapore… If the event is held overseas..

Enter the 

City, 

Departure 

and Arrival 

Date
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Enter the purpose for participating in 

the academic travel/internship.
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10 Slide YES to acknowledge

If the event is a Conference…
If the event is Exchange/ Fieldwork/ Internship/ 

Research Attachment/ Others…



To Edit a Submitted Declaration
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11 Select the record which you would like to edit from 

the list of all the submitted declarations.

12 Click on “Update Details to edit the relevant 

field(s) and resubmit the declaration.
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